
JOB DESCRIPTION 
Librarian, Capital Calligraphers 

2010/11 
 
 

1. Check in/out books and media at meetings. 
 

2. Catalog new/old books and media in the library. 
 

3. Update library collection on Capital Calligraphers website. 
 

4. Inventory collection every three years. 
 

5. Attend and participate in monthly board meetings. 
 


